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STUDENT VISA APPLICATION CHECKLIST

A guide for applicants in Pakistan 
Thank you for your interest in studying in New Zealand.  This checklist has been designed to assist you when lodging your application for a Student Visa with Immigration New Zealand in Bangkok.  Application forms and other forms can be downloaded and other relevant information may be found from our website: www.immigration.govt.nz  

Important 

It is important that you provide all the relevant information requested below so we can accept and process your application promptly.  Do not submit original documents with the application but please be prepared to provide them if requested.
Documents Required

1. Application Form

Fully completed “Application to Study in New Zealand” form (the form can be downloaded from http://www.immigration.govt.nz/migrant/general/formsandfees/formsandguides/) with a recent passport sized photograph and Family Declaration form.  Please ensure that your own contact phone number (mobile and land line) and email address are clearly stated in your application form.  Agents, please list your address at A14.
2. Application fee
An application fee of Thai Baht 4,600 is payable for student visa applications.   Please note that this fee is a processing fee and is NON-REFUNDABLE regardless of the outcome of your visa application.
Acceptable modes of payment include bank draft payable to the “New Zealand Immigration Service” or credit card (Master Card/ Visa Card).  

Payment may also be made by USD bank draft only of USD 140 (including bank clearance fees of USD 10).
Cash is NOT accepted by this office.
3. Travel Document

A complete copy of your passport - each passport page must be copied.  If you have travelled overseas previously on a different passport please also provide a copy of each page of that passport.  
Please note that it is illegal under Pakistan law to send a passport out of Pakistan.  We do not encourage you to do this.

4.   Covering Letter/Statement of Purpose

This sets out 
· the documents enclosed with the application
· explanation of the financial support

· applicant profile – background of applicant, family situation, previous academic record, work experience (full details of all full time employment - dates and names of employers), course of study, reason for pursuing course, and post–graduation plans.
5. Offer of Place 
The Offer of Place form will be from a New Zealand Education Provider and must include the name of the course of study, the length of the course, and the tuition fee payable.
The offer must be unconditional (with the exception of conditions related to obtaining a student visa).  If you have received a conditional offer of place you will need to meet the conditions before applying for your student visa.

Your intended course of study must be a course approved by the New Zealand Qualifications Authority.  You can check this at their website www.nzqa.govt.nz 
6.   A certified copy of your Birth Certificate.
7.   A completed Family Declaration Form.
This form will be sent to you by your Visa Officer after your application is accepted for processing.

8.    Financial Documents

· A fully completed “Financial Undertaking for a Student” form (if another person is paying for your studies).  

· Evidence of NZ$10,000 per annum for personal maintenance for each year you intend to study, and sufficient funds to cover your tuition fees for the full period of intended stay in New Zealand.  This should be in the form of any of the following:

· Original bank statements of the person paying your fees
· Letter(s) from the employers of your parent(s) or the person responsible for your financial support.  This letter must be written on company letterhead, bearing the company seal and the signature of the head of the company or by the authorised person of the personnel/human resources department.  This letter should include Annual income (including bonuses, and any commission earned) and Length of employment and position(s) held

· Evidence of all bank transactions/activities carried out by you, your parents and/or the person responsible for your financial support for at least the past 12 months.

· Additional acceptable evidence of financial ability includes bank statements, photocopies of complete bankbooks, deposit slips, personal income tax returns as well as stock transaction reports with the history shown for the past 12 months and the stock ownership certificate if the money was gained from such investments.

· Large deposits made within the past 6 months should be accompanied by appropriate documents to prove the history and the source of the funds such as interests slips, stock transaction receipts, etc. Please also include a written explanation of the history and the source of those funds.

· If your parents are the sole owner and/or shareholders of a business (and this is the source of your funds), the following documents are required:

· Notarised copy of business license

· Statement from the business owner on official company letterhead indicating the date the business has been established, the type of business and the number of employees

· Notarised articles of association listing all shareholders, the percentage of individual shareholding and their positions held in the business.

· Business tax returns for the past 2 years

· Income statement for the last financial year

· If you are currently living or studying in a third country you should also provide evidence of any accounts held in your name and showing your personal income and expenses for the duration of your stay in that country.

9.   Guarantee of accommodation in New Zealand.

If this is being arranged by your education provider please provide confirmation of this.  

10.   Academic Documents
Provide your academic record including certified copies of any qualifications diplomas or certificates completed in the last 5 years and your marks transcript. 
Provide details of any partially completed course you have undertaken or are currently undertaking

11.   English Language Ability
Provide the evidence of English Language you submitted with your Admission application to your education provider in New Zealand.
12.   Medical Certificates

If you intend to remain in New Zealand for 12 months or more please provide a Medical and X-ray Certificate (NZIS Form 1007), not more than 3 months old 
If you intend to remain in New Zealand for longer than 6 months but less than 12 months please provide a chest X-ray plate and Temporary Entry X-ray Certificate (Form 1096) .The certificate must be less than 3 months old when the application is lodged. 
Any Medical or X-Ray Certificate needs to be completed by an Immigration New Zealand Panel. For a list of our panel doctors, please visit our website at  www.immigration.govt.nz/paneldoctors
13.   Police Certificate
Provide a police clearance certificates from your country of citizenship and any other countries where you have resided for 5 years and more since you turned 17 years of age. 
These certificates must not be more than 6 months old and are only required from applicants aged 17 and above.
14. A full work history 

Your work history should outline all periods of employment, including the name and address of all past employers.    This information should be included in the covering letter (see # 4 above)
Notes

1. If any documents are in a language other than English, you must provide official English translations of these documents.

2. Certified copies must be stamped or endorsed as being true copies of the originals by a person authorized by law to take statutory declarations.  
3. Immigration New Zealand may require further documents during the course of assessing an application. 
Endorsement of your Visa if you do not reside in Bangkok
· Please note that in some countries, including Pakistan and Iran, there are restrictions on sending documents by courier.  Please ensure that you have checked your local laws before deciding to send your passport by courier.    It is our understanding that it is illegal to send a Pakistani passport within or out of the country by courier or for the passport to be carried out of the country by someone other than the person named in the passport.

· Pakistan law clearly states that it is a legal offence to send the passport outside Pakistan by mail or any other means and Immigration New Zealand does not wish to aid in the contravention of this law. We have therefore adopted the policy of immediately returning any passports that have been posted or couriered to us. Passports will be returned (unendorsed) to the contact address listed in the visa application. We are also unable to endorse a visa into a passport which is presented to us by a person other than the named passport holder. Please note that we have had reports that the Pakistani authorities may seize and hold passports that have been sent out of the country illegally. Clients should contact Immigration New Zealand Bangkok to arrange to have their visa endorsed in their passport as described below.
· If you wish to have your visa endorsed in your passport in person, we will work with you to make arrangements for your visa to be endorsed in your passport in Bangkok or another office if that is more convenient. 
· You may travel to Bangkok for the endorsement of your Visitor’s Visa in your passport after obtaining confirmation from this office that your application has been approved.  If you choose this option, you will only be required to submit certified true copies of your passport together with your application.  Please allow one working day to be in Bangkok for the endorsement of your visa.   To facilitate your travel to Bangkok we will issue you with a letter which confirms your visa application has been approved.  You will need to present this to support your application for a Thai visa.

Lodging Your Application

Your application should be submitted via mail/courier to:

	Immigration New Zealand

15th Floor M-Thai Tower

All Seasons Place

87 Wireless Road

Lumpini
BANGKOK 10330


	Contact Details:

via email:
nzisbangkok@dol.govt.nz

via telephone: 
+662 654 3444

via fax: 
+662 654 3445

website:
http://www.immigration.govt.nz/bangkok




Our office is open from 9am – 12pm and from 1.00pm to 3pm from Monday to Friday.  
Supplementary Information form to accompany the application for a Student visa  (Please complete the following questions in detail)
	What is your educational background?


	

	

	Up to Year 10 or Year 12:
	
	date of graduation:
	

	Pre-University (if undertaken):
	
	date of graduation: 
	

	Undergraduate:
	
	date of graduation:
	

	Postgraduate:
	
	date of graduation:
	

	

	Have you studied English before? Yes/No
	
	If “yes”, for how long?
	

	


Why do you wish to study in New Zealand rather than another English speaking country?

	Why have you chosen this particular course at this particular college/university?

What do you plan to do after completing the course, both in the short-term and long-term?

What are the benefits of this course? Please include the benefits in terms of job prospects and potential salary increases?
	
	

	

	
	
	


	Please provide brief details of your family background.

	Please tick the type of accommodation you have been told you will be staying in when you first arrive in New Zealand:

	(
Apartment, shared with other students
	(
Student Hostel

	(
Home stay with a New Zealand family
	(
Family

	

	It is unlawful to work in New Zealand if you have a Student Permit and have not gained permission to work.  If you are found working unlawfully your student permit may be revoked, you may face removal action and may be barred from re entry to New Zealand in the future.  Do you understand this?

	

	

	Living costs in New Zealand are expensive compared to your home country.  It is important that you have enough money to live on.  In addition to your accommodation costs, you will need at least an additional NZ$400 per month for books, stationery, bus fares, living expenses and health insurance.  If you pay for your own accommodation in New Zealand, you may need up to NZ$1,000 per month for accommodation and the living costs above.  Do you understand this?

	

	


I confirm that I have read, understood and answered ALL the questions contained in this questionnaire.

	Name of applicant (printed):
	
	

	Applicant’s signature:
	
	

	Date:
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