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GROUP VISA APPLICATION CHECKLIST

A guide for applicants

It is important that you provide all the relevant information requested below so we can accept and process your application promptly.  If any of the following are not received, the application may not be accepted for assessment. 

Application forms can be downloaded and other relevant information may be found on our website www.immigration.govt.nz.

The Conditions of the Group Visa are that the whole group must travel “to” New Zealand “for the same purpose”, i.e. on the same flight and date. The travel agent must ensure that all applicants included in the group understand this.  The group does not need to leave New Zealand together. 
The Group Visa form is the document that the visa label will be affixed to so the data must be written correctly and clearly on the form. Amendments to the form must not be made in any way, either before or after it is submitted.

The travel agent must inform INZ Bangkok if for any reason, a person included on the Group Visa form is not able to travel to New Zealand.

The minimum number of people in a group is three. Two applicants travelling together must lodge individual visitor visa applications.

1. APPLICATION FORMS
A completed Group Visa Form for NZ (INZ1021) and a Visitor Visa Application (INZ1017) for each applicant must be fully completed in English.  Answer each question on the form and continue that question on a separate sheet if necessary.  A couple and their dependent children 19 years of age and under may be included on the same application form.
2. APPLICATION FEE

The application fee is a processing fee and is NON-REFUNDABLE regardless of the outcome of your visa application.  You have a choice of paying either in Thai Baht or in US Dollars. The details for each are given below: 
The current application fee is THB 1,900 Thai Baht per person included in the group.   The fee can be paid by bank draft only when you apply in person.  Bank Drafts should be made payable to        “ New Zealand Immigration Service”
OR

The current application fee in US dollars is US$ 75 (including US$ 10 for bank clearance fees).  Please note the fee must be paid by bank draft in US dollars only, drawn on a US bank draft, made payable to the “New Zealand Immigration Service”
We also accept Visa and Mastercard.  Cash is NOT accepted by this office.
3. PHOTOS
Two identical passport sized photos (must be less than 6 months old) of each person included in the application.

4. PASSPORT OR TRAVEL DOCUMENT
Passports must be valid for 3 months beyond intended date of departure from New Zealand.  

The following conditions apply to passports submitted with all group applications.

· We will only accept a group application if ALL passports are included.  You may not submit a mix of passports and photocopies.  If (for example) you have a group of 15 clients but only 12 passports we will not accept the application. 

· We will not return individual passports from a group.  The passports must be received and returned as a group.  Please take this in to account before you lodge the application especially if someone needs to apply for a visa for another country. 

· When the agent or messenger picks up the passports they will need to match the passports against the list on the group visa before they sign for the passports. 
5. EVIDENCE OF SUPPORT WHILE VISITING NEW ZEALAND

Either:

Evidence of funds for each principal applicant which must be a minimum of NZ$1,000.00 per month of stay.  This can be in the form of bank records, cash, traveller’s cheques or credit card statements. 

OR:
A Sponsorship Form for Visiting NZ (INZ1025) completed by a New Zealand citizen or resident along with evidence of their ability to support you while you are in New Zealand.

Please note that under the Immigration Act 2009 sponsors will be liable for accommodation, maintenance and repatriation costs of the visitor as well as any debt owing to any Government agency. Sponsorship cannot be withdrawn, once the Visa Application has been approved the sponsor will be liable for any debt until it has been fully paid.

The sponsorship form has been updated to reflect these changes. From November 29th we will only accept the updated form, which is available at our counter or from our website (www.immigration.govt.nz).

For business or incentive tour groups, companies may supply evidence of funds to support the group.

6. ADDITIONAL SUPPORTING INFORMATION:

If travelling on business or attending a conference, evidence of business contacts in New Zealand such as invitations or correspondence with New Zealand business parties are required. This information is not required if you have travelled previously to New Zealand on business.

To enable us to make an informed decision, please provide any additional information which proves you will be a genuine short-term visitor to New Zealand, and shows you have incentive to return to your home country after visiting New Zealand such as

 A letter of leave from your employer or school. Letters from an employer should include annual income (including bonus), length of employment and position held.  Also, it must be on company letterhead, bearing the stamp of the company and the signature of the head of the company or the responsible person of the personnel department.  If you are self-employed, business or company registration certificate showing proof of ownership and company bank statements must be submitted. 

 Evidence of any previous travel i.e. clear copy of visas on passport.

 Your travel/flight bookings/itinerary/tickets if available

Children under the age of 16 years travelling alone or with only 1 parent must provide a written letter of consent from both parents which include the parents contact details.
From 4 April 2011 you will not be required to provide certified translations of any non-English documents submitted in support of your application. However please note that Immigration New Zealand may request that you provide a certified translation of any documents not written in English if it is deemed necessary by an Immigration Officer. 

For Incentive Tour or Business Group

· Supporting letter from company sponsoring the group attached with a list of persons to be sponsored indicating the relationship to the sponsor i.e. staff, dealer, distributor, family accompanying.

· Business or company registration certificate

· Company bank statements (if the company is financially supporting the tour)

For Study Tour Group

· Letter of acceptance from New Zealand institute including a list of students accepted
· Confirmation of accommodation

· Study Tour program and confirmed itinerary

For Family Holiday Group:

· Copy of your travel/flight bookings/itinerary/tickets 

· Evidence of travel arrangement i.e. car rental, accommodation if available

For Official Group:

· Third Party Note (TPN) issued by Thai Ministry Foreign Affairs, and evidence of valid official identification card

· Tour program/itinerary

7. LODGING YOUR APPLICATION
Your application may be submitted in person or via mail/courier to:

Immigration New Zealand
NZ Embassy

M Thai Tower, 15th Floor, All Seasons Place

87 Wireless Road, Bangkok 10330

Thailand

Phone:
+66 2-654 3444

Fax:
+66 2-654 3445

Our office is open from 9am – 12pm and from 1.00pm to 3pm from Monday to Friday.  Please note that the office is closed at 2 pm on Wednesday.

8. PROCESSING TIME

Most applications are finalised within 7 days. If this is unable to be done, you will be contacted and advised of the processing time.
The travel agent has to ensure that the applicants have supplied true and accurate information with the application. Each applicant must sign an individual application form. All questions must be completely answered including health & character declaration details. The travel agent completing the form on behalf of the applicants must sign on the application in the section “Declaration by person assisting the applicant”.
Notes
1. Immigration New Zealand reserves the right to request for additional information in the course of assessing an application, including certified translations of any documents submitted that are not in English language.
2. Certified copies must be stamped or endorsed as being true copies of the originals by a person authorised by law to take statutory declarations.
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