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VISITOR VISA CHECKLIST

Before lodging your visa applications please ensure that you have included all the documentation as mentioned on the checklist below. It is important that you provide all the relevant information requested below so we can accept and process your application promptly.  

Application forms can be downloaded and other relevant information may be found on our website www.immigration.govt.nz
All documents submitted in support of an application must be originals, or certified copies. Certified copies must be stamped or endorsed as being true copies of the originals by a person authorised by law to take statutory declarations. If you are providing original documents, please ensure copies (uncertified) are also submitted. All documents not in English must be translated by a translation service. 

Translations:

Any documents not written in the English language must be accompanied by a full English translation containing the information normally found in an equivalent New Zealand document; or sufficient information to demonstrate that the policy criteria have been met.  However, Immigration New Zealand may, at its discretion, require applicants to provide full English translations of documents if this is considered necessary.  Translations must:

1. be certified as a correct translation made by a person familiar with both languages and competent in translation work; and

2. be prepared and certified by a recognised private or official translation service; and

3. not be completed by an applicant’s family member or a person with an interest in the outcome of the application; and

4. be on the official letterhead of the translation service; and

5. bear the stamp or signature of the translator.

Submission of Application
TT Services accepts visa applications on behalf of Immigration New Zealand, New Delhi Branch based on the area where an applicant resides. Hence all applications / documents should be sent directly to TT Services. 
Please refer to the following table to know the location of the office of TT Services to lodge your application:

	States and Union Territories covered
	TTS Office location

	New Delhi, Himachal Pradesh, Rajasthan, Uttarakhand, Uttar Pradesh, Jammu & Kashmir.
	Delhi

	Punjab, Haryana, Chandigarh.
	Chandigarh

	Gujarat
	Ahmedabad

	Maharashtra, Goa, Madhya Pradesh, Chhattisgarh, Daman and Diu, Dadra and Nagar Haveli.
	Mumbai

	Andhra Pradesh
	Hyderabad

	Karnataka
	Bangalore

	West Bengal, Orissa, Bihar, Jharkhand, Sikkim, North East states.
	Kolkata

	Tamil Nadu, Lakshadweep, Puducherry, Andaman & Nicobar Islands.
	Chennai

	Kerala
	Cochin


	COUNTRY
	TTS Office location

	Bangladesh
	Kolkata

	Bhutan
	Kolkata

	Nepal
	New Delhi


Contact details of TT Services collection centres across India is given on the last page. 

1. APPLICATION FORM:

An “Application for Visiting New Zealand” and the supplementary visitor information form must be fully completed in English.  Answer each question on the form and continue that question on a separate sheet if necessary.
Please note that it is mandatory that all sections of the application form are completed in the correct manner to facilitate a speedier process.  Section E, F and G are of importance and should either be ticked  'yes' or a 'no' rather than leaving it blank or marking it as  'not applicable'. Incomplete application forms will lead to delay in the decision. 

Applicants travelling to New Zealand for either tourism or business for less than 6 months and are financially supported by their own funds or by their employer are encouraged to fill up the Tourist/Business visitor visa form no. 1189. All other applicants must use the visitor visa form number 1017.

2. APPLICATION FEE:

You have a choice of paying either in Indian Rupees or in US Dollars. The details for each are given below:

The current application fee is Indian Rupees INR 5,500. We do not accept CASH, credit cards or have EFTPOS. The fee must be paid by bank draft drawn at any bank in “New Delhi” and drawn in the name of “Immigration New Zealand”. We do not accept drafts payable to New Zealand High Commission or Embassy.

OR

The current application fee in US dollars is US$ 130.00. Please note the fee must be paid by bank draft in US dollars only drawn on any bank in “USA” and made payable to the “Immigration New Zealand”. 

Note: The application fee is not refundable if your application is unsuccessful. Due to currency fluctuations, fees are subject to change without notice.

3. PHOTO:

Two recent passport sized photo (less than 6 months old) of each person included in the application must be affixed to the application form.

If the photo provided is older than 6months, you will be requested to provide a recent photo and this can result in delays in the processing of the application. 
4. PASSPORT OR TRAVEL DOCUMENT:

Passports must be valid for 3 months beyond intended date of departure from New Zealand.

All the applicants are required to provide a photocopy of first & last page of their passports. 
5. EVIDENCE OF SUPPORT WHILE VISITING NEW ZEALAND:

Either, evidence of funds to support yourself which must be a minimum of NZ$1,000.00 per month of stay.  This can be in the form of bank records, copy of available credit card or other forms of financial background.

OR

“Sponsoring Form” for visiting, completed by your sponsor in New Zealand, along with evidence your sponsor has supplied of their ability to support you while you are in New Zealand. The Sponsoring Form should be submitted in original.

However, nothing prevents a visa officer from asking for additional financial documents from an applicant to arrive at a fair decision on an application.
6. ADDITIONAL SUPPORTING INFORMATION:

If travelling on business or attending a conference, evidence of business dealings or business contacts in New Zealand such as invitations or correspondence with New Zealand business parties must be provided. This information is not required if you have travelled previously to New Zealand on business.

To enable us to make an informed decision, please provide any additional information which proves you will be a genuine short-term visitor to New Zealand, and shows you have incentive to return to your home country after visiting New Zealand such as:

 A letter of leave from your employer. Letters from an employer should include annual income (including bonus), length of employment and position held.  Also, it must be on company letterhead, bearing the stamp of the company and the signature of the head of the company or the authorised person of the personnel department.  If you are self-employed, business or company registration certificate showing proof of ownership and company bank statements must be submitted. 
 Personal Bank statement for the last six months. If there are large cash deposits in the account, you must provide documentary evidence of source of these funds. 

 Evidence of any previous overseas travel i.e. clear copy of visas on passport.

 Your travel/flight bookings/itinerary/tickets if applying for a Limited Purpose Visa or Transit visa. 

 Completed supplementary information sheet (page 4 of this check-list).   
BONA FIDES

As well as meeting all mandatory requirements for lodging your application for a temporary entry visa, you will need to demonstrate that you are ‘bona fide’ and that you intend a genuine temporary stay in New Zealand for a lawful purpose.

Evidence you may submit to show your genuine intent and lawful purpose may include but is not limited to the following:

a. any information or submissions showing that you have legitimate need to spend time in New Zealand for a specific period; and 

b. any documents or submissions showing that you meet the requirements of the immigration instructions relevant to the type of temporary entry class visa or entry permission applied for.

When assessing your application, the immigration officer will determine whether you have met all requirements as set out in the relevant immigration instructions.  This includes whether or not you are bona fide.

In determining whether you are a bona fide applicant, the information that the immigration officer will consider is included but not limited to:

a. any evidence of genuine intent and lawful purpose submitted by you; and

b. your  ability to leave or be deported from New Zealand to your country of citizenship; and

a. any relevant information held about previous applications, including but not limited to: 

i. whether you have previously overstayed; 

ii. whether you have previously breached visa conditions; 

iii. whether you have dependants who are unlawfully in New Zealand; and

b. your personal circumstances, including but not limited to: 

i. the strength of any family ties in your home country and New Zealand; 

ii. the nature of any personal, financial, employment or other commitments in your home country and New Zealand; 

iii. any circumstances that may discourage you from returning to your home country when any visa expires.

7. X-RAY FOR TUBERCULOSIS SCREENING IF YOUR INTENDED STAY IN NEW ZEALAND IS FOR MORE THAN 6 MONTHS.

Applicants for temporary entry to New Zealand must have an acceptable standard of health, unless they have been issued or granted a visitor’s visa for the purpose of obtaining medical treatment or have been granted a medical waiver.            

All applicants, from a high incidence TB country, intending to be in New Zealand for more than 6 months have to undergo TB screening and provide a certificate & x-ray of chest issued by a panel doctor. Please click on the link http://www.immigration.govt.nz/Migrate/Doctors/Panel+Doctors.htm for the details of the Panel Doctor nearest to you.

People who have spent a combined total of 3 months or more (in the five years before the application) in any high incidence TB country will also need to be tested for TB.

Pregnant women and children below the age of 11 years are not required to have a chest x-ray.

8. Contact Centre Hours:

All general e-mail and telephone queries to the New Delhi Branch are received by the Contact Centre staff who reply to all general queries related to visa applications. Telephone enquiries are answered from 9.00am to 3.00pm from Monday to Friday. All e-mail queries will be responded to within 48 hours.  

E-mail is the preferred mode of communication:

The general queries can be sent to NZISNewDelhi@dol.govt.nz and we would aim to reply to you within 48 hours. 
Note: All passports are returned by registered mail or courier, unless other arrangements are made by the applicant. Passports are sent by courier within India, only at places, where courier service is available. You will need to indicate collection details on your application form.  

9. PROCESSING TIMES:
Processing times for visitor visa applications (other than applications based on partnership) are:
Positive Profile applications – 15 days
Due to the increase in volume of applications received in New Delhi, the positive profile applications will be transferred to INZ Bangkok office for processing and therefore we will require a minimum of 15 days.  
Other visitor visa applications – 2 weeks for allocation and further 8 - 10 weeks for processing 
10.  Positive Profile applications: 

Given below are the factors which determine what we consider to be a “Positive Profile” application:  

· Previous travel to USA, UK, Australia, Europe, Canada or NZ

· Current multiple visas to one or more of the countries above 

· Evidence of strong occupational commitments in India – employed in a multi national corporations in middle management or above positions and earning a salary of at least INR 45000 – INR 50000 per month (Evidence provided)
· Application is sponsored by a NZ sponsor who has a strong and positive sponsorship record – is well employed or has reasonable finances in NZ, and has previously sponsored people with similar circumstances who have complied with visa conditions while in NZ
· Parents of NZ resident or citizen
· Crew joining vessel and their dependents
· Incentive groups supported by known corporate companies/Tourism NZ
· Senior citizens from metropolitan cities (Delhi, Mumbai, Kolkata, Chennai, Bangalore etc) travelling on package tours
· Honeymoon couples, prepaid, 4-5 star holiday in NZ from reputed travel agent, evidence of marriage or engagement plus marriage card is provided. 
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Supplementary Information which must accompany Visitors Visa applications for New Zealand

Please complete the following questions:

	Please provide us with FULL list of ALL your family members (parents, brothers, sisters, spouse and children including deceased or adopted members)

	Name   
	Date of birth
	Relationship to you
	Country of Birth
	Passport Number
	Date of expiry of passport
	Nationality



	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	
	
	

	
	
	

	Do you have any friends in New Zealand? Yes/No
	
	If yes, please provide full details as follows:

	

	Name
	Date of birth
	Address in New Zealand

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


The address of offices of TT Services is as follows:

	New Delhi
	Mumbai

	214-217, ‘A’ Block

Naurang House

Kasturba Gandhi Marg 

New Delhi-110001

Telephone: 011 31904150
Collection Timings: 9am – 3pm 

Collection days: Monday – Friday 

Email – inzdelhi@ttepl.com
	21 C Mittal Towers ‘C’ Wing,

Nariman Point,

Mumbai – 400021

Telephone – 022-66303738
Collection Timings: 9am – 3pm 

Collection days: Monday – Friday 

Email – inzmumbai@ttepl.com

	Chennai
	Bangalore 

	Raheja Towers (facing GP Road),

S003 Omega Wing113-124,

Anna Salai,

Chennai - 600002  

Telephone - 044-42027225
Collection Timings: 9am – 3pm 
Collection days: Monday – Friday 

Email – inzchennai@ttepl.com
	219 Raheja Chambers,

12 Museum Road,

Bangalore – 560001

Telephone – 080 41122448

Collection Timings: 9am – 3pm 
Collection days: Monday – Friday 

Email – inzbangalore@ttepl.com

	Hyderabad

D.No.5-9-88/1
Saphire Complex, Chapel Road,

Hyderabad-500001

Telephone - 040-23210874
Collection Timings: 9am – 3pm 
Email – inzhyderabad@ttepl.com
	Kolkata
8/1, Little Russell Street

4th Floor,

Kolkata – 700071
Telephone – 033 22834230

Collection Timings: 9am – 3pm 

Collection days: Monday – Friday 

Email – inzkolkata@ttepl.com


	Chandigarh
SCO 156-160 Suite No 212 IInd Floor
Backside of Sindhi Sweets
Madhya Marg Sector 8 C
Chandigarh-160018
Telephone - 0172-4615634
Collection Timings: 9am – 3pm 
Email - inzchandigarh@ttepl.com

	Ahmedabad
Second Floor, Chandan House, 
Mithakhali Six Roads, Opp. Pantaloons, 
Ahmedabad, 380006. 
Telephone - # 079 40047735
Fax # 079 40047734
Collection Timings: 9am – 3pm 
Email - inzahmedabad@ttepl.com


	Kochi
39/4130, 1st Floor,
Mareena Building,
Ravipuram, M.G.Road,
Kochi - 682 016.
Telephone - # 0484 – 4029660

Collection Timings: 9am – 3pm 
Email - cochin@ttepl.com
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