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WORK VISA APPLICATION CHECKLIST

       A guide for applicants in Sri Lanka

Thank you for your interest in working in New Zealand.  This checklist has been designed to assist you when lodging your application for a Work Visa with Immigration New Zealand in Bangkok.  Application forms and other forms can be downloaded and other relevant information may be found from our website: www.immigration.govt.nz  
Important 

It is important that you provide all the relevant information requested below so we can accept and process your application promptly.  The processing of your application will be delayed if you do not provide all the documents listed. 
Please submit original or certified copies of documents with the application. We will return any original documents to you after processing the application.  Certified copies must be stamped or endorsed as being true copies of the originals by a person authorised by law to take statutory declarations.
Documents not in English must be accompanied by an English translation from an independent and recognised translation company.
TO APPLY FOR A WORK VISA, YOU MUST SUPPLY:

1. Valid passport  or complete certified copy of your passport




□
2. A fully completed and signed application form      





□
3. Application fee   










□
4. Two recent passport-sized photographs







□
5. A copy of the approval in principle letter for recruiting overseas workers, if applicable or
□
6. A written offer of employment from New Zealand





□
7. A completed Employer Supplementary Form (INZ 1113) 




□
8. Evidence of qualifications and/or work experience





□
9. Evidence of full or provisional registration, if that is required by law to take up the offer of employment










□
10. Health requirement, if applicable. 







□
11. Character requirement, if applicable







□
Please note that your application will be returned unprocessed if any item mentioned above is missing.

SUPPORTING DOCUMENTS REQUIRED: 

12. Certified copy of your birth certificate or identity card





□
13. Evidence of your Immigration status if residing in another country 



□
14.  A full employment history








□
15.  A completed Family Declaration form







□                                                                         
ADDITIONAL NOTES  

1. Passport
Your original passport or a complete certified copy of your passport - each passport page must be copied. If you have travelled overseas previously on a different passport please also provided a copy of each page of that passport. Passports must be valid for 3 months beyond the intended date you plan to leave New Zealand.

2. Application Form
You must fully complete and sign the “Work Visa Application” form (INZ 1015). Download the latest version from our website:

www.immigration.govt.nz
Please ensure that your own contact phone number (mobile and landline) and e-mail address are clearly stated in your application form. Agents please list your address at A14.

3. Application Fee

An application fee of Thai baht 6,000 or US $210 is payable for work visa applications. Please note that this fee is a processing fee and the fee is non-refundable, regardless of the outcome of the visa application.

Acceptable modes of payment are credit card (Master card/Visa card) or a USD bank draft of $220 (includes a USD bank draft clearance fee of USD $10) payable to Immigration New Zealand.
Cash is NOT accepted by this office

4. Photograph
The form must include two recent passport photos of the applicant.

5. A copy of the approval in principle letter

An approval in principle from Immigration New Zealand in New Zealand to show that approval has been obtained by the employer in New Zealand to employ a foreign worker.

6. A written offer of employment from New Zealand

A job offer from your employer in New Zealand which must include the position offered to you, the type of work and responsibilities involved, details of pay and conditions of employment, the duration of the job offer and how long the job offer is open.

7. A completed Employer Supplementary Form 

This must be completed by your employer in New Zealand.
8. Evidence of qualifications and/or work experience 
Evidence that you are suitably qualified by training and experience to do the job you have been offered (i.e. relevant qualifications and testimonials and/or work references for current and previous employers).

9. Evidence of full or provisional registration if applicable
10. Health requirements 

Applicants must have an acceptable standard of health.

Applicants intending to spend more than 12 months in New Zealand are required to supply a full Medical Certificate and chest X-Ray Certificate (INZ 1007). 
Applicants intending to be in New Zealand for more than 6 months but less than 12 months have to undergo TB screening and provide a Temporary Entry X-Ray Certificate (INZ 1096).
Pregnant women and children below the age of 11 years are not required to have an x-ray.

*Medical and X-ray certificates should be less than 3 months old at the time of lodgement, completed by any NZIS Panel Doctor 
Panel Doctors are listed on our website www.immigration.govt.nz
11.  Character requirements

Applicants over 17 years of age, who are intending to remain in New Zealand for more than 24 months, are required to provide an original Police Clearance Certificate from their country of citizenship and any other country they have lived in for five years or more since turning 17 years of age. A Sri Lankan Police Certificate must be a National Police certificate and should be lifetime clearances.

*Police Clearance certificates should be less than 6 months old at the time of lodgement

12. Certified copy of your birth certificate or identity card

13. Evidence of your immigration status if residing in another country
14. A full employment history

A Curriculum Vitae is required including information about positions that may not be directly relevant to the job you want to take up in New Zealand. The employment history should outline all periods of employment and include the name and address of past employers.

15. Completed family declaration form

This should include all family members regardless of their location – whether in Sri Lanka, New Zealand or elsewhere overseas

IMPORTANT NOTES

Please note that your Immigration Officer may ask you to supply additional documents to those listed above, to assist in deciding your application, and/or to attend an interview with us.

Providing the information above does not guarantee your visa will be approved. All applications are subject to an assessment which includes looking at your reasons for travelling to New Zealand, and whether or not you will abide by the conditions of any visa that may be granted to you.

If you withhold relevant information, or provide false or misleading information to us, your application will most likely be declined.

ENDORSEMENT OF YOUR WORK VISA LABEL
We will return all passports and original documents by courier. Please include the courier fee (THB 850 or US $25) with your application fee. If you do not wish to send your passport to us we will work with you to make arrangements for your visa to be endorsed in your passport in Bangkok or another INZ office if that is more convenient. 

You may travel to Bangkok for the endorsement of your Visa in your passport after obtaining confirmation from this office that your application has been approved.   Please allow one working day to be in Bangkok for the endorsement of your visa.   

LODGING YOUR APPLICATION 

Your application should be submitted via mail/courier to:
	Immigration New Zealand
15th Floor M-Thai Tower

All Seasons Place

87 Wireless Road

Pathumwan

BANGKOK 10330


	Contact details
via email:
nzisbangkok@dol.govt.nz

via telephone:+662 654 3444

via fax: 
+662 654 3445

website:
               http://www.immigration.govt.nz/bangkok


Our office is open from 9am – 12pm and from 1.00pm to 3pm from Monday to Friday.  NB. Office is closed from 2pm on Wednesdays.
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