
 

 

 
 
 
 
 

HÖÔÙNG DAÃN NOÄP ÑÔN XIN CAÁP THÒ 
THÖÏC LAØM VIEÄC 

WORK VISA APPLICATION GUIDE 

(Höôùng daãn cho caùc tröôøng hôïp noäp ñôn taïi Vieät 
Nam) 

(A guide for Applicants in Viet Nam) 

  
Nhöõng giaáy tôø yeâu caàu döôùi ñaây ñöôïc noäp cuøng vôùi ñôn xin 
caáp thò thöïc du lòch. Quyù vò caàn phaûi cung caáp ñaày ñuû nhöõng 
thoâng tin khi noäp hoà sô xin caáp thò thöïc.  
 

The following documents are required to lodge a visitor visa 
application. It is essential that you provide all information required 
before an application can be accepted. 
 

Xin löu yù raèng thôøi gian xem xeùt hoà sô xin thò thöïc laøm vieäc 
ñoâi khi keùo daøi hôn ba (3) tuaàn. Vaên phoøng Thò  thöïc 
nhaän ñôn töø 8 giôø 30 saùng ñeán 12 giôø tröa, töø Thöù 
Hai ñeán Thöù Saùu. 
 

Please note that work visa applications sometimes take more than 
three (3) weeks to process. The Visa Office is open to receive  
applications  between  8:30 am and 12:00 noon from 
Monday to Friday. 
 

Xin coá gaéng haïn cheá vieäc goïi ñieän thoaïi ñeán vaên phoøng 
chuùng toâi ñeå hoûi thoâng tin veà hoà sô cuûa quyù vò, vì ñieàu naøy 
chæ laøm cho vieäc giaûi quyeát hoà sô cuûa quyù vò bò chaäm laïi. 
 

Please refrain from calling the Visa Office for information of your 
application, as this will delay the consideration of your application. 
 

Taát caû giaáy tôø ñeàu phaûi ñöôïc keøm theo baûn dòch tieáng Anh 
ñöôïc dòch bôûi Phoøng Coâng Chöùng Nhaø Nöôùc hoaëc vaên phoøng 
luaät hoaëc caùc Trung taâm Nghieân Cöùu Dòch Thuaät. 
 

All documents must be attached with English translation by Notary 
Office or a recognised law firm or Translation Research Centres. 
 

  
1. Ñôn xin caáp thò thöïc. Traû lôøi ñaày ñuû caùc caâu hoûi baèng 

tieáng Anh vaø kyù vaøo ñôn. Noäp keøm moät taám aûnh 
passport. Muoán taûi maãu ñôn xin thò thöïc quyù vò coù theå vaøo 
trang web www.immigration.govt.nz 

 

1. Work Visa Application Form. Please ensure that all questions 
are answered fully in English and that the application form is 
signed. A passport photo is required.  Application form can be 
downloaded from the website www.immigration.govt.nz 

  
2. Hoä chieáu. Hoä chieáu cuûa quyù vò phaûi coù giaù trò ít nhaát laø ba 

thaùng keå töø ngaøy quyù vò döï ñònh rôøi New Zealand.  
2. Passport. Your passport must be valid for at least three months 

past the date you plan to leave New Zealand.  
Passport must signed by the passport holder. 

  

3. Leä phí Thò Thöïc: $110.00 ñoâ la Myõ (ñoái vôùi loaïi visa 
General Work), 135.00 ñoâ la Myõ (ñoái vôùi loaïi visa Work 
to Residence). Neáu thanh toaùn baèng seùc phaùt haønh taïi nöôùc 
ngoaøi, quyù vò phaûi traû theâm $13.00 ñoâ la myõ cho leä phí Ngaân 
haøng. Hoùa ñôn cho taát caû caùc leä phí seõ ñöôïc caáp. Seõ khoâng 
coù leä phí naøo khaùc ñöôïc yeâu caàu cho loaïi thò thöïc laøm vieäc. 
Danh muïc leä phí veà caùc loaïi thò thöïc ñöôïc treo treân baûng chæ 
daãn taïi phoøng tieáp taân cuûa Ñaïi Söù Quaùn taïi Haø Noäi vaø Toång 
Laõnh Söï Quaùn taïi Thaønh phoá Hoà Chí Minh. Caùc leä phí xin 
caáp thò thöïc seõ khoâng ñöôïc hoaøn traû laïi.   

3. Application Fee: US$110.00 (for General Work), 135.00 (for 
Work to Residence). Please add US$ 13.00 for bank cheques 
issued outside Viet Nam. A receipt will be issued for all fees 
paid. There are no other fees required for a work visa. A 
complete list of visa fees is posted on the notice board in the 
reception of the Embassy in Ha Noi and in the Consulate 
General in Ho Chi Minh City. Application fees are non-
refundable. 

 

  

4. Tôø khai gia ñình. Ngöôøi noäp ñôn phaûi ñieàn vaøo tôø khai 
caâu hoûi phuï taát caû nhöõng  thaønh vieân trong gia ñình (boá 
meï, con, anh chò, vôï choàng hoaëc hoân phu hoân theâ) taïi 
Vieät Nam (ghi roõ ngaøy/thaùng/naêm sinh cuûa caùc thaønh 
vieân trong gia ñình quyù vò), baïn beø vaø ngöôøi thaân taïi New 
Zealand vaø caùc nöôùc khaùc. Maãu ñôn naøy coù taïi trang 

4. Family Declaration Form. All applicants must  complete a 
supplementary form listing all members of your immediate 
family with their date/month/year of birth  (parents, children, 
brothers, sisters, spouse or fiancee) in Viet Nam, plus friends 
and relatives in New Zealand and other overseas countries. This 
form is available at 

WORK 
Essential Skills (General)

 

NEW ZEALAND IMMIGRATION SERVICE 



  

 

 

web: 
www.immigration.govt.nz/branch/hochiminh/checklists.ht
m 

www.immigration.govt.nz/branch/hochiminh/checklists.htm 

5. Hoä khaåu vaø Chöùng Minh Nhaân Daân. Baûn sao nguyeân 
cuoán Hoä khaåu vaø Chöùng Minh Nhaân Daân coù chöùng thöïc 
ñòa phöông. 

5. Family Registration Book & ID Card. A certified copy of your 
full Family Registration Book  and a certified copy of ID Card 
are required. 

  
6. Giaáy Khai Sinh. Baûn trích luïc Giaáy Khai Sinh. 
 
7. Sô yeáu lyù lòch. Sô yeáu lyù lòch coù chöùng nhaän cuûa chính 

quyeàn ñòa phöông. 

6. Birth Certificate. A copy of your Birth Certificate is required. 
 
7. Curriculum Vitae. Curriculum vitae authorized by local 

authority. 
  
8. Lyù lòch Tö phaùp. Baûn chính Lyù lòch Tö phaùp ñöôïc caáp bôûi 

Sôû Tö Phaùp cuûa Tænh hoaëc Thaønh phoá nôi quyù vò ñaêng kyù 
hoä khaåu thöôøng truù neáu quyù vò laøm vieäc treân hai naêm 

8. Police Certificate. An original Police Certificate from the 
Justice Department in the province or city where you live is 
required if you intend to work for more than two years. 

  
9. Baèng chöùng veà quaù trình laøm vieäc. Baûn chính baèng chöùng 

veà kinh nghieäm laøm vieäc  tröôùc ñaây. 
9. Evidence of previous employment. Original copy of evidence of 

previous employment 
  
10. Giaáy chöùng nhaän ñaøo taïo, baèng caáp. Baûn sao  Giaáy 

chöùng nhaän ñaøo taïo. 
10. Training Certificate, certificates of qualifications. Copy of 

training certificate or certificate of qualification is required. 
  
11. Thö môøi laøm vieäc. Baûn chính hôïp ñoàng lao ñoäng ñoái vôùi 

coâng vieäc döï ñònh laøm taïi New Zealand. 
11. Offer of Employment.  An original offer of employment with 

the prospective employer in New Zealand is required. 
  
12. Thö chaáp thuaän treân nguyeân taéc do Cuïc Di truù New 

Zealand taïi New Zealand caáp. Hoaëc baèng chöùng chöùng 
minh ngöôøi söû duïng lao ñoäng ñaõ noã löïc tuyeån duïng lao 
ñoäng taïi ñòa phöông. Hoaëc coâng vieäc cuûa quyù vò naèm 
trong Danh saùch Thieáu Lao ñoäng Taïm thôøi ( Immediate 
Skill Shortage List) hoaëc Thieáu Lao ñoäng Daøi haïn (Long-
term Skill Shortage List) ñöôïc coâng nhaän bôûi Cuïc Di truù 
New Zealand. Vieäc noäp moät trong caùc loaïi giaáy tôø ôû muïc 
naøy coøn tuyø thuoäc vaøo loaïi thò thöïc maø quyù vò ñang xin 

12. Letter of Approval In Principle from New Zealand Immigration 
Service in New Zealand (if applicable); or evidence from the 
employer in New Zealand that the job has been advertised in 
New Zealand and what attempts they made to recruit New 
Zealand to employ a New Zealand citizen/resident (if 
applicable); or the job offer is for an occupation that is listed in 
the Immediate Skill Shortage List or the Long-term Skill 
Shortage List (if applicable). The submission of one of these 
requirements depends on the subcategory of the work visa you 
are applying for. 

  
13. Ñôn baûo laõnh cuûa ngöôøi söû duïng lao ñoäng (Employer’s 

supplementary form) (neáu phuø hôïp). 
13.   Employer’s supplementary form (if applicable). 

  
14. Baèng chöùng ñaêng kyù haønh ngheà vôùi caùc cô quan quaûn lyù 

haønh ngheà coù lieân quan (neáu phuø hôïp) 
14.   Evidence of registration with the relevant boards in New 

Zealand (if applicable). 
 
Xin löu yù raèng quyù vò coù theå ñöôïc môøi ñeán phoûng vaán hoaëc 
boå sung theâm moät soá thoâng tin tröôùc khi hoaøn taát vieäc xem 
xeùt ñôn xin thò thöïc. Nhöõng thoâng tin quyù vò cung caáp sai söï 
thaät hoaëc khoâng ñaày ñuû thì ñôn xin thò thöïc cuûa quyù vò seõ bò töø 
choái. Vieäc cung caáp thoâng tin treân khoâng chaéc chaén thò thöïc 
cuûa quyù vò seõ ñöôïc caáp. 
 

 
Please note that you may be required to attend an interview or 
provide additional information before your application can be 
finalised. Provision of false or misleading information will result in 
your application being declined. Provision of the information above 
does not guarantee approval of your visa. 

  
Ñòa chæ nhaän hoà sô: Please send completed application to: 
Phoøng Thò thöïc 
Toång Laõnh söï Quaùn New Zealand 
Phoøng 909, laàu 9, Cao oác Metropolitan, 235 Ñoàng Khôûi 
Quaän 1, Thaønh phoá Hoà Chí Minh 

Visa Office 
New Zealand Consulate General 
Suite 909, level 9, The Metropolitan, 235 Dong Khoi Street 
District 1, Ho Chi Minh City 

  
 


