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Tips for Temporary Visa Application Lodgement

GENERAL REQUIREMENTS

Application fee – The application fee must be submitted at the same time as the application itself.  If the application and the application fee are submitted separately then the application will be returned to you unactioned.  To find out how much the application fee is for your application, please visit:
www.immigration.govt.nz/fees
Please note: the London branch of Immigration New Zealand does not accept cash. Acceptable forms of payment are by debit / credit card or by cheque.
Passport or travel document – You should submit your original passport or travel document as we will need this if we issue you with a visa.  In some instances, INZ may be able to accept a certified copy of the passport, however, this is in exceptional circumstances. Requiring your passport for travel is not usually considered an exceptional circumstance. Receipt of your application without your passport will be at the discretion of Immigration New Zealand. It will be necessary to submit your passport at the end of the process and this may delay your application. 
Supporting documentation – Please note that if you are required to submit supporting documentation with your application, such as evidence of your relationship, you need to submit this in documentary form. INZ is not able to view media devices such as USB sticks or CDs. If you submit media devices with your application, your application will be returned to you unactioned.
Return of documents – We will return your passport and original document to you by Royal Mail Special Delivery (Signed For). Those applicants wishing to use a courier must indicate this either in a covering letter or on the application form.  You will have to pay the costs for this service, otherwise all documents will be returned by recorded delivery.

Please note that the Immigration New Zealand takes no responsibility for documents lost in the post.
Health requirements 
· If you are staying in New Zealand for more than 6 months and up to 12 months and you have spent a combined total of three months or more in the last five years in a country or countries NOT on the list below (taking into account all visits to such countries); or
· hold a passport from a country, area or territory NOT on the list below, 
then you must provide an INZ temporary-entry X-Ray Certificate (INZ1096). 
Andorra, Antigua and Barbuda, Australia, Austria, Barbados, Belgium, Bermuda, British Virgin Islands, Canada, Cayman Islands, Chile, Costa Rica, Cuba, Cyprus, Czech Republic, Denmark, Dominica, Finland, France, Germany, Greece, Grenada, Iceland, Ireland, Israel (including the Occupied Palestinian Territory, and including East Jerusalem), Italy, Jamaica, Jordan, Lebanon, Libya, Liechtenstein, Luxembourg, Malta, Monaco, Montserrat, Netherlands Antilles, Netherlands, New Zealand, Norway, Oman, Puerto Rico, Saint Kitts and Nevis, Saint Lucia, San Marino, Slovenia, Sweden, Switzerland, Trinidad and Tobago, Turks and Caicaos, United Kingdom, United States of America, United States Virgin Islands, Vatican City

If you intend to stay in New Zealand for more than 12 months then you must supply a completed INZ Medical and Chest X-ray Certificate (INZ1007).
All X-Ray Certificates (INZ1096) and INZ Medical and Chest X-ray Certificates (INZ1007) must be less than 3 months old when you make your application.
Please note: if you are submitting a Chest X-Ray Certificate, you must include the Radiographer’s report. If you do not, your application will be returned to you unactioned.
Character requirements 
If you are 17 years old or over and intend to be in New Zealand for 24 months or longer, or are required by a specific policy or an immigration officer to provide evidence of your character, you must provide a police certificate from your country of citizenship and from any country in which you have lived for 5 years or more since you have been 17 years old.

All Police certificates must be less than 6 months old when you make your application.

PLEASE TURN OVER  >>

WORK VISAS

Work to Residence Policy
In addition to the requirements set out in the work visa application form you must supply:

· If applying under the Accredited Employer category: Your employer’s letter of accreditation
· If applying under the LTSSL category: Evidence of previous and relevant work experience - this could include previous employment contracts or work references Please note a CV is not acceptable. Also evidence of qualifications which are relevant to your job offer (if applying under LTSSL category). Note that you will need to submit qualifications and/or experience as per the requirements of the LTSSL.
Evidence of registration will vary depending on your occupation.  A number of registration bodies will allow you to register from outside New Zealand; however, some registration bodies require you to be in New Zealand before registration is finalised.  In such cases you must show that you are at least eligible for registration before a work visa will be issued to you.  This will generally take the form of a letter from the registration body. 
Family members also applying?

Please note that if your application for a Work to Residence visa is approved, the visa granted to you and your family members will allow three months to initially enter New Zealand, then 30 months from your first entry to stay in New Zealand.  If your family members intend to travel later than you, we recommend that they apply for visas once you have arrived in New Zealand.  This will allow their visas to be granted to align with your 30 month visa and avoid them being issued a visa that they are unable to utilise.
Essential Skills Work Policy
You must provide evidence of registration if required for your occupation. See section above.

Evidence that you are suitably qualified by training and experience to do the job you have been offered means evidence of previous relevant qualifications and work experience.  The work experience could be previous job contracts, letters of reference, pay slips with your job title etc, but a CV is not acceptable.
Family Work Policy
You must provide evidence that you have been living together in a genuine and stable relationship at the same address and for what period of time you have been doing so.  Please note a marriage certificate is not sufficient as the only proof of relationship.  You must also include a completed INZ 1146 “Form for partners supporting partnership-based temporary entry application”.
If you are applying as the partner of a New Zealand citizen/resident you should also provide evidence of your relationship such as photos of the two of you together, letters of support from family and friends. Evidence that your partner is a New Zealand citizen/resident may include a copy of their passport or New Zealand birth certificate. They should also provide a letter of support for your application and submit a completed INZ1146 “Form for partners supporting partnership-based temporary entry application”.
Silver Fern Policy
The Silver Fern Policy is for applicants aged 20 – 35, who have the required qualifications, to enter New Zealand and find employment. Each year, registrations open and up to 300 places are available annually under this quota. For more information on this category and to determine whether any places are available, please visit our website:

http://www.immigration.govt.nz/migrant/stream/work/silverfern/ 
STUDENT VISAS

Evidence that you have paid or are exempt from paying the course fees means evidence directly from the education institution, such as a fees receipt or letter confirming that fees do not need to be paid.
If you are not able to pay the fees until your visa has been approved you may lodge your application without a receipt. In these circumstances INZ may approve your application in principle subject to confirmation of payment of the fees. Confirmation of the payment of fees must be within one month from the date of approval in principal. 
If you are lodging an application as the dependent of a long-term worker, you do not need to provide evidence of an offer of place at a New Zealand education institution, but you do need to provide a full birth certificate with both parents’ names on it.  For applicants under 16 years of age travelling on their own or with one parent only, we require a notarised letter of consent from one or both parents/guardians to travel to New Zealand; or custody papers. 
If you are applying for a student visa as the dependent of an essential skills worker, your parents will need to show that they meet the minimum income threshold for this. The minimum income threshold is NZ$33 675 gross per annum.
VISITOR VISAS
Evidence of financial support whilst in New Zealand should include bank statements indicating the amount of money you have available to you, or a completed Sponsorship form.

If you are from a country to which New Zealand has a visa waiver arrangement and are applying for a visitor visa either for a longer duration than you can travel visa waiver programme, or because you wish to enter New Zealand on a one-way ticket, please indicate this in a covering letter. If you are going to New Zealand for a particular reason you should provide evidence to support this, e.g. confirmation of attendance at a conference or event.

If you are applying for visitor visa as the dependant of a long-term worker please provide relationship evidence, as listed under the relevant Family Work visa policy or Student visa above.
IMPORTANT:
Immigration New Zealand reserves the right to request further information during the application process. In most cases INZ will make a request for further information before we can approve the application. We may be in contact by phone or email so please ensure that we have up-to-date contact details for you in the application form. 
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