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Visa Checklist (May)2011)

Second and Subsequent Resident Visas 
Immigration New Zealand Dubai Branch is the receiving office for anyone intending to enter New Zealand residing in Algeria, Bahrain, Egypt, Iran, Jordan, Kuwait, Lebanon, Libya,  Morocco, Oman, Pakistan, Qatar, Saudi Arabia, Syria, the United Arab Emirates Tunisia, Turkey and Yemen.
It is important that you provide all the relevant information requested both below and by your Immigration Officer  so that we can process your application as fast as possible. If any documents below are not received, the application may not be accepted for assessment.

All documents not in English must be translated by a translation service and must be original or certified copy of the original. Translations must be done by an authorised certifier such as a notary public or embassy (fees may be charged). If you submit original documents, you must also submit a copy that we can keep.

An Immigration Officer may ask for additional documents during the processing of the application.

□ 1) Application Forms
A completed application form (INZ1175) must be fully completed in English. Answer each question on the form and continue on a separate sheet of paper if necessary. 
Application forms, guides and other relevant information can be downloaded from our website www.immigration.govt.nz.

A physical address must be listed on the application form. If there is no physical address, the application cannot be accepted. 
E-mail is our method of communication. Please ensure that the e-mail address is written clearly on the form AND that you check this e-mail address regularly.

□ 2) Application Fee

The visa processing fee is non-refundable. 

Acceptable payment methods are:

· CASH: AED 520 or AED 295 (if applying for a visa transfer to your new passport) if paying in person at the counter during working hours. Please do not send cash by mail or courier.

· CREDIT CARDS: AED 520 or AED 295 (if applying for a visa transfer to your new passport). If paying by credit card, ensure you: 

· Complete the relevant section at the back of the application form; AND

· Supply a copy of both sides of the credit card (black our CVC2 number); AND

· A copy of the biographical page of the passport of the credit card holder.

Please note that original documents will be couriered back to you. A fee of AED 90 is chargeable for this regardless of visa outcome and can be paid by credit card. 
Please note that the fees are subject to change. We endeavour to keep our checklists up to date with fee information however please view our fee finder on our website for the latest fee.
□ 3) Photo

Label transfer applications do not require photos.  Second residence visa applications require two recent passport sized photos (must be less than 6 months old) for each person included in the application. You must write your name on the back of the photograph.

□ 4) Passport of travel document

Passports must be valid for 3 months after the intended departure date from New Zealand. We will accept an application with a full copy of all pages of the passport (certified) in place of the original. Please note that the certified copy must be in colour and not enlarged or shrunk in size and cannot have any obstructions across the page (stamps, stickers, signatures, staples etc…).
□ 5) Other information
Any other evidence necessary to demonstrate that you meet  the requirements please refer to the Guide for Resident Visa Holders (INZ 1176) for further information on the various requirements for a PRV / SSRV.

Upon receipt of the above, your application for a PRV / SSRV / VTC Visa will be considered and a decision made as soon as possible. Please see our website for current timeframes.
   6) Transfer of label

The following documents are required to transfer a permanent or limited resident visa into a new passport:

· Your old passport, confirming your previous resident visa, and your new passport 

· A cover letter requesting the transfer

· Fee payment; please provide credit card details including the CVC number on your cover letter for payment of the transfer fee. 

If you want to have your documents returned by courier then please indicate this either in a covering letter or on the application form. You will have to pay the cost for this service.

7)Lodging your application

Applications may be submitted in person or via courier to:

Immigration New Zealand

Suite 1503, API Tower

Sheikh Zayed Road

Dubai

United Arab Emirates

Please note documents will be returned via courier.

Our office is open for receiving applications between 8:30 and 12:00 Sunday to Thursday. Our public holidays can be found on our Branch website immigration.govt.nz/branch/DubaiBranchHome/OpeningHours.

Please note that if you send your application to us that we highly recommend the following:

1. Choose a reputable international company to send your documents

2. Ensure this is a courier and not a postal service

3. Ensure that you have paid any customs duties on your shipment

4. Ensure you keep your tracking number to track your parcel. 

Immigration New Zealand Dubai Branch is not in a position to facilitate customs clearances nor are we responsible for any parcel that has not been signed for.
□ 6) Processing times

Processing times for visa applications are approximately 10 days. You will be contacted by your Immigration Officer if processed before this time. It is appreciated if you do not contact the office within this 10 day period.
Please ensure you regularly check your e-mails. If you do send an e-mail, please address it to inzdubai@dol.govt.nz. We aim to respond to these messages within 3 days. 

□ 7) Endorsement of your visa

If your application is successful, there are two options for visa endorsement:

· Send your passport to us (if allowed by law to send passport) and we will send this back by return courier (when paid for)

· If you are unable to send us your passport to us then you may make arrangements with your Immigration Officer for endorsement. 
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