INSTRUCTION SHEET 

As per an initiative taken by INZ to ensure the entry of ONLY bona fide students into New Zealand for study purpose, all prospective students from Bangladesh intending to study at New Zealand educational institutions are requested to have the authenticity of their documents verified by Bangladesh New Zealand Education Foundation (BNZEF). Individual students can also get their agents to submit their documents for pre-verification prior to submitting their student visa applications.
SPECIFIED PROCEDURE:

1. BNZEF Student Verification Form along with other supplementary forms is available on the INZ, New Delhi web page.

2. Student can obtain the forms from BNZEF or from INZ New Delhi web page and ensure the entire completion of the forms.

3. All required documents (as specified in the Checklist) to be submitted to the office of BNZEF on the specified days and time.  (See table # 1 below for specified days and time for submission of documents). Requests for submission of documents outside of the advertised timeframes should be intimated to TTT Services in advance.
4. A fee is payable to BNZEF for verification purpose.  (See table # 2 below for fee structure.)

SPECIAL NOTE:  
Upon submission of documents, BNZEF will provide a signed copy of this checklist, as evidence of receipt of documents provided. 
5. After completion of verification, the student/agent will be contacted for collection of documents (including the Student Verification Form) and verification result.

SPECIAL NOTE:  Documents for verification should be submitted to BNZEF six (6) weeks prior to visa application.

6. After successful verification, if the agent wishes to offer the applicant assistance with visa application, the agent must ensure that the BNZEF Student Verification Form is submitted along with the visa application.

7. If the applicant is to apply for visa on his/her own, the agent is responsible for providing the applicant his/her Student Verification Form for submission along with the visa application.

8. The visa section of INZ has the unquestionable and sole authority to grant/refuse visa.
	Days and Time for Documents Submission at BNZEF Office

	Day
	Time

	Sunday


	10:30 a.m.   –    12:30 p.m.

    (morning)               (afternoon)



	Wednesday
	

	Fee Structure for Student Verification

	Verification Type
	Fee

	Within Dhaka
	BD Tk equivalent to US$ 200

	Out of Dhaka
	BD Tk equivalent to US$ 250



         Table # 1 





      Table # 2



MODE OF PAYMENT:    


By Pay Order payable to Bangladesh New Zealand Education Foundation





(Currency exchange rate will be the prevailing rate at time of verification application)	








